
 

 

Searching for Company Documents in UKG 

Many important company documents and policies are stored within UKG.  This document 
is intended to help you become familiar with the documents section in UKG and assist in 
find important company information. 

 

1. To locate company documents you can click the hamburger menu on the left hand 
side and select My Company or depending on your dashboard set up, you can click 
the My Company widget on your homepage: 

 

 

 

2. After you click My Company, 
click Documents.  

 

 

 

 

 

 

 

 



3. Documents will be grouped by category. 
4. You can change your view  
5. You can download individual documents  

 

 

 

 

 

 

 

 

 

 

6. You can click the […] in the upper right of your page to find additional viewing, saving 
and export functions.  

 


