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How to Register EPPA OKTA Verify as the Authenticator for UKG

o The FIRST TIME you log into UKG you MUST log in via Desktop.

o Thiswillapply to all users (including clinicians and scribes).

o Gotothe UKG login page:
https://secure7.saashr.com/ta/6211748.login?rnd=PWK&%40rtm=1

e Enteryour username and temporary password
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Log in 4:05 PM[CDT] You are accessing the UKG Ready application hosted
by Ultimate Kronos Group. Access to this environment is
limited to authorized support staff. All data within this

[ 2 ] environment is classified as Confidential. When

accessing this information, you are required to maintain

Username*

Password* the security, availability and confidentiality of this
[ a ] information and system. In the event you identify an
issue related to Security, Availability or Confidentiality of

the system, please notify your System Administrator.

Forgot your password?
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You will be prompted to register an Authenticator app (you will utilize your OKTA account)

e C(Clickon Continue

e A QRCodeis generated to complete the authenticator app setup (KEEP THIS
SCREEN UP ON YOUR COMPUTER but do not scan the QR code yet).



https://secure7.saashr.com/ta/6211748.login?rnd=PWK&%40rtm=1
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Let's verify it's you Set up your authenticator app

How would you like to get your verification code? 1. Dowr
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Open the OKTA Verify APP on your phone for the next steps:

e Onyour mobile device, tap on the OKTA Verify APP to add an account E

e Taponthe (+)icon
e Tap on Organization

Add Account

Choose Account Type
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e Tap on Skip
e Tapon“Yes, Readyto Scan”




Add Account Okta Verify

Add Account from Do You Have Your QR Code?
Another Device?

o

skip Yes, Readly to Scan

Add Account from Anather Device | No, Sign In Instead

e Scanthe QR code provided by UKG (the one on the computer)

e [twill take a few minutes to register the new account into OKTA verify. Once
registered the account will appear at the bottom of your list

e For easy identification, you can rename the recently added account
o Taponthe newly added account
o Under Mange Account
o Tapon“Rename Account”




Account Details
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o Rename to EPPA UKG
o Tap on Rename to complete the name change
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Rename Account

ter @ new name for this account
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Complete the UKG setup

e Enterinthe code into UKG Ready from your OKTA verify app (the code will be
personalized to you).

Enter your code

Enter the code from your authenticator app

Verification Code*

O Trust this device and skip this step for the next
30 days.

E EPPA UKG
683 435

Cancel

e You will be prompted to change your temporary password

Change Password

Old Password*

&

New Password*

&

Confirm New Password*

&

Back to Account Login
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e You have now set up your authenticator app and changed your password.




Logging into UKG (moving forward)

https://secure7.saashr.com/ta/6211748.login
Enter your Username and Password

Click continue on the Verify screen
Open up your OKTA verify app on your phone
Enter in the 6-digit code into the Enter your Code Screen



https://secure7.saashr.com/ta/6211748.login
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